
Policy Number 404.1 

Employee Contracts and Notice of Employment Conditions 

Employees shall receive written contracts or notice of conditions documents which will state the 
number of work days, total compensation, schedule of payments, and employment conditions. 
The terms of such documents must be approved by the Board, signed by the employee, and filed 
in the Human Resources office. Administrators will receive contracts; Nonunion Support Staff 
will receive notice of conditions documents. 
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